[bookmark: _Toc237885260]Template 9: Compliance Checklist (Pre-submission)
	Item
	Status (“Yes”/”No”/”N/A”)
	Evidence / location
	Owner

	Eligibility confirmed (SME, geography, sector)
	[ ]
	[Link / folder path]
	[Name]

	No exclusion criteria issues; declarations completed
	[ ]
	[Link / folder path]
	[Name]

	Template used; page limits respected; mandatory annexes included
	[ ]
	[Link / folder path]
	[Name]

	Budget categories eligible; co-financing evidence attached
	[ ]
	[Link / folder path]
	[Name]

	Permits/authorisations plan included (if relevant)
	[ ]
	[Link / folder path]
	[Name]

	Procurement approach documented; conflict of interest safeguards
	[ ]
	[Link / folder path]
	[Name]

	Data protection and ethics addressed (if data involved)
	[ ]
	[Link / folder path]
	[Name]

	Risk register complete with mitigations
	[ ]
	[Link / folder path]
	[Name]

	EU visibility requirements included (if applicable)
	[ ]
	[Link / folder path]
	[Name]

	Portal access tested; dry-run upload completed
	[ ]
	[Link / folder path]
	[Name]



